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Our Services

®

Proactive diary and
email management

Transcription Project management
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Social media

Travel management
management

Sales support
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(== Bookkeeping '.‘.\ Event management Expenses
Sga  CRMmanagement Research @ Document production
&E Call handling @ Personal Data entry

Your bespoke services will be precisely reported, so you know exactly what support your SmartPA has
undertaken. You will receive a weekly report to make this easy to digest. We offer tailored monthly
packages to suit your needs, and our SmartPAs are flexible, exactly how your business needs them to be.

Excellent % Trustpilot
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SmartPA

Leading experts on outsourcing, PAs,
business support and administration services

support packages busy and quiet periods

Trained and accredited @¢® Back-up support provided by
virtual assistants '.‘ our community of SmartPAs

m:: Tailored monthly I:I\//H Scalable support during
LT

‘V-** T. 0845 872 2262 M. 07814 972 069 /

E‘!@‘%\i E. deb.mason@smartpasupport.com
\% < www.smart-pa.com



